
MSJ user guide – for authors

In order to make a submission, you need to create your account on MSJ. You can do this by clicking on 
register. If you already have an account, log into your account and proceed with submission.

This is a guide create to help you navigate through the MSJ submission process. 
If you have any doubts or suggestions, please contact us at medicineandsciencejournal@emsj.net

Dear Author, thank you for considering MSJ for your submission. This documents aims to guide you 
through the process of dealing with a new submission throughout the MSJ platform. We hope you will find 
it useful!

REGISTER
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RECOMMENDATION: TO DO BEFORE SUBMISSION

We recommend you add your ORCID iD on your 
profile BEFORE initiating the submission process.

Add your data and complete the registration.

At this point, add your ORCID iD on your profile.



CAREFUL!!!! THIS PART IS REQUIRED TO COMPETE A SUBMISSION!!!!
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To add your ODCIR iD, click on Edit My Profile.

EDIT MY PROFILE

You can always go on your profile from the tab on the top right.

To add your ORCID, move to the Public tab, and add it there!!!!
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EDIT MY PROFILE

In this part you can find many functionalities, among those, check or uncheck  the NOTIFICATIONS tab 
to control what kind of emails you want to receive from MSJ.

NEW SUBMISSION

At this point, you can start your submission. If you forget to add your ORCID ID before submitting, you 
can always go back to your profile, and the submission progresses will be saved.

Pick the section which 
is more appropriate for 
the topic of your 
manuscript

Indicate which type of 
manuscript you are 
submitting (only 
choose ONE category)
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NEW SUBMISSION

When submitting your manuscript, this should be accompanied by a cover letter. 
It should include the following information:
• A clear statement explaining why your manuscript should be published in MSJ;
• A statement reporting any issues related to journal policies;
• A declaration of any potential competing interests;
• Confirmation that all authors have approved the manuscript for submission;
• Confirmation that the content of the manuscript has not been published, or is under evaluation upon 

submission elsewhere;
• A statement specifying if the content is available as a pre-print;
• If you are submitting a manuscript to a particular special issue, please refer to its specific name in 

your cover letter.

Suggested Reviewers/Excluded Reviewers
Here you can add a list of 2 or 3 possible reviewers you consider suitable for your manuscript 
(suggested reviewers, remember to include their names and email address, as well as the reason 
why you think they are suitable reviewers for your manuscript).
If you have any conflict of interest, please indicate the name of any reviewer you wish to exclude 
(and the reason why, if you wish).

Cover Letter

Corresponding contact
By clicking this, you automatically become the corresponding author for the manuscript. 

CLICKING THIS IS REQUIRED TO CONTINUE. 
If you are NOT the corresponding author, tick this option here anyway, and you will be 
able to change it in a second step.
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NEW SUBMISSION

Upload your files. For each file plese indicate what type of file it is.
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NEW SUBMISSION

Here you can indicate the 
corresponding author

List of Contributors 
In the tab Enter Metadata you can find the List of Contributors.
Here you can add all your co-authors in the same order you want them to be present on the 
manuscript. For each of them, be sure you have a valid ORCID iD.

You can edit each profile by clicking on the arrow. 
Choose who is your primary contact (corresponding author)

Keywords
Type them, then press comma to separate. 

If at the end of this page you DO NOT see the button Save and continue, you need to 
add your ORCID iD on your profile, as indicated on page 2 of this guide
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NEW SUBMISSION

You can revise the data you want to submit up to this point. 

Once you click on finish submission, the submission is sent and you cannot change it. 
This is the time to relax, enjoy a brew and wait for the editorial process to continue.

For any further queries, do not hesitate to contact us,

The msj team


